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Property Hierarchy

There are 4 parts to the Property Hierarchy. All 4 parts should define where something is located.

e Region
e Facility
e Property

e Location
These must be setup in this order.

**Use the Current _Inv_Bldgs report from TAMU Facilities Coordination (FCOR)
https://fcor.tamu.edu/webreporter

Region and Facility
SSC used TAMU FCOR data. Region is the CampusCode. Facility is the LocCode.

IV WorkDesk

Restore

Work Management

e On the WorkDesk Menu, click on Property

Property

Purchasing

Time and Attendance
System Administration

LY W Property

Add

Q & Property Profile
Q. B Location Profile

Location Update e On the Property Setup Menu, click on the |
Q K Property Insurance next to Region
Q B Deed
QB Tract

Q B§ Property Portfolio

O, & Froperty Status
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AiM Region ANNA About Help Logout

Save Cancel

oo = 1 Last Edited by ANNA Active o

User Defined Fields S—
description of Region|

Climate Zone | [=} |

Facility

Facility Climate Zone

1. Enter the Region ID and a description for the Region
2. Click Add to enter the Facilities

AiM Facility ANNA About Help Logout
| Done  JEEPRE Cancel
m 4 - Last Edited by ANNA Active -
a— C ] BARWICK On 10/13/2016 1258 PM m

User Defined Fields

-—l ===
‘ A

1. Enter the Facility ID and description
2. Click to enter another Facility or Click  Dene  to return to the Region screen.

3. Click Save

Climate Zone | Q |

Property Data Setup
There are several fields that require pre-setup before the corresponding fields can be completed on
the Property Profile. These are all optional depending on the amount of data being tracked.

e Property Type e SSC System
e Property Class e SSC Material Type
e Construction Type

e HVAC Type

e Housekeeping Code

e Exposure Hazard

e Fire Protection Class

e Zone Type

e Deed Type

e Foundation Type

e Property Envelop
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Property Profile Screen
Property = TAMU Bldg number; 4 digit format

IV WorkDesk

Restore

Menu A

Work Management

Purchasing

On the WorkDesk Menu, click on Property

Time and Attendance
System Administration

LY W Property

Restore

E Property Profile
& Location Pronle
Location Update

On the Property Setup Menu, click on the
next to Property Profile

CQ, B Property Insurance
Q B Deed

Q E Tract
Q, B Property Portfolio

ANNA About Help Logout

[ 1 ] Created By ANNA BARWICK On 10/13/2016 07:45 PM m

Extia Desciktion Last Edited by ANNA BARWICK On 10/13/2016 01:45 PM
Floors [
Account Setup
Square Footage =
General Information
Financial Information

) Region 2 a Address 1 [ 4 _I—|
Emergency information = S E—
Condition Assessment Information A2 [ |
Zones City. | |
Contact information

Courty | )

Assignment Defaults

Facili [ l Stat, (
Support Shops acllity 3 Q s | QJ Status ACTIVE _51

Deeds Zip Code | ]
— Property Type
Envelope Materials S [ Q_ f_i

CountryCode [ Q]
Inactive Locations |—J

Notes Log

User Defined Fields
Location T

Status History
Related Documents Location Description Floor Location Type Space Type Status

Property Class [ Q 7
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1. Enter the Property number and official name received from the TAMU Facilities Coordination
office (http://fcor.tamu.edu)
2. Region — cooresponds to TAMU Campus Code
3. Facility — cooresponds to TAMU LocCode
4. Address
5. Status options —
a. Active — Property can be used on transactions
b. Pending — Property is in progress to becoming active. It cannot be associated to any
transactions.
c. Inactive — Property cannot be associated on any transactions.
6. Property Type = TAMU TypeCode
7. Property Class = TAMU CondCode
Property View Menu
LY Property Profile
Cancel
- -
8. Click Floors — Setup a list of floors to be
Extra Description .
used on the location
Floors 8
Account Setup
Square Footage 9
General informatien |10
XLV Floor ANNA About Help Logout
BEl o
SR 8By AIM_IMPORT On U}/H'ZDS?\;;'E .
cosoncm e i e Click Add
Floors N
Floor Description CADGross Halon System  Sprinkler Coverage  Wet/Dry Sprinklers  Basement  Active
LUl Floors ANNA About Help Logout
Done Add Cancel
= aanwckon o
| ‘ e Enter the floor number in the Red box
‘ - e Enter the description of the floor
e e C(lick to create another floor
Rentable [ ) locavoncross O Wet/DrySprinklers | v | 1 ! | 1
]l ' - e Click ©pere toreturn to the previous
a— 5 © Halon system [ v _
e ) - screen.
Non-Assignable [ ] Height ( )
Assignable 0
Occupied [ | Elevation ( |
Circulation ) Hhan dedarbie 5 i
Survey saft Rallup [ ) Toulrobiine 0
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Cancel

.V W Property Profile

Extra Description

Floors | &

Account Setup
Square Footage 9

General information |4

=

LYW Square Footage

ANNA  About Help Logout

Created

By AIN_IMPCRT On 03/14/2013
11:06 Al

Last Edited by RICHARD
COLSON On 07/16/2013 10:14

1156

AM

PHYSICAL PLANT ADMINISTRATION & SHOPS

Gross (701,704 | | Property Gross
Rentable [ | Location Gross
Usable |°7| Rentable
Usable
Assignable [0 |
Assignable
Non-Assignable | |
I —— Non-Assignable
Survey Saft [ |
Rollup —_— Total Polyline

Acres

Angle [ |

Extra Description
Floors | ﬁ

Account Setup
Square Footage ?_

General informatien |10

S

YT General Information

Created
By AIM_IMPORT On 03/14/2013
11:06 AM

U] Last Edited by RICHARD

COL50ON On 07/16/2013 10:14
AM

PHYSICAL PLANT ADMINISTRATION & SHOPS

ClientParking [ | Smart Building [ v
Surface P

Redundant System ‘ v |
Employes A
Parking Surface ) Standby Power | ¥ |
Client parking | | Coble vauit |
5

pecss Construction Type ‘
Employee Q
¥

Parking Spaces —————————
Other Parking HUAC T
Spaces | — e f{.s
Total Parking 0 I

ANNA  About Help Logout

Latitude [-96.35518359

longitude 3062009901 |

Cimmezone [ q
Date Built [lan01, 1957 @)
DmeOcapied [ )
Useful Life

Date Purchased
Valuation Date

Vintage Year [ |
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9. Click on Square Footage

e (Gross square footage = BldgGross
o Click Done

10. Click on Genearl Information

e Enter the Lagitude and Longitude

e HVAC Type
o Bas— Building Automation System
o DDC - Direct Digital Controls

e Date Built

e Click Done
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Cancel

Extra Description

Floors 8
S
Account Setup
Square Footage g/
General Information 10
—
Financial Information

Emergency Information

Condition Assessment Information

Zones 11
~—

Contact Information 12
R —

Accianment Defaultc
LYW Property Zones ANNA About Help Logout

Created
By AIM_IMPORT On 03/14/2013
TT06 AM

1156
Last Edited by RICHARD
COLSON On 07/16/2013 10:14
AM
PHYSICAL PLANT ADMINISTRATION & SHOPS
Zones [ femowe | Lo
W ZoneType Zone Active
[ FACILITIES ZONEC [ves v |
FACILITIES ZONEC —
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11. Click Zones

o Click BRRETE]
e Choose the Zone responsible for the

building

L Clle Done |
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.Y W Property Profile

Cancel

Extra Description

Floors 8
— 12. Contact Information — list of building
proctors that will be notified what a Work
Order for the building is created.

Account Setup

Square Footage 9
—

General Information 10

Financial Information

Emergency Information

Condition Assessment Information

Zones 11
Contact Information | 12

Accianment Defaults

Location

e Description of exact location within the building, typically the room number.

e Atleast 1 location is required for customers to be able to submit a request on the AggieWorks
website.

e All buildings get the following 2 locations —
o Enter Below
o Outside

e This data comes from the FCOR report Current Inv. Rooms

LYL" W Property Profile ANNA About Help Logout
Save Cancel
View [ ) Created By ANNA BARWICK On 10/13/2016 01:46 PM m
Extra Description Last Edited by ANNA BARWICK On 10/13/2016 01:46 PM
Floors I
Account Setup
Square Footage “
General Information
Financial Information
Emergency Information B
Condition Assessment Information Adaress 2
Zones City L )
Contact Information
County [ |
Assignment Defaults
Suppartshops | Y e (Y suaus
Deeds Zip Code ( I
e P T
Envelope Materials ioperyivie QJ
Country Code [ Q
Inactive Locations — PTODCFI)' Class S}
Notes Log
User Defined Fields )
Location
Status History
Related Documents Location Description
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1. On the Property Profile, Click

LYW | ocation

=
=

Cancel
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2 Last Edited by ANNA BARWICK On 10/13/2016 02:46 PM Status OCCUPIED 4 Q
Extra Description — =
Property 1156
Cantact Informati
ANACL I DITHatoE PHYSICAL PLANT ADMINISTRATION &
Zaes 4 Floor (1 5 Q)
Utility Account Setup T .
Lacation Type History
Space Type History Institution —_ aq Contents Value Lacation Type 6 Q]
Primary Usage Histary i )
Capacity Histary
Assignment History Primary Usage ‘7 7 Q]
Commissianing Plan Repatment Y -
Motes Log
Valuation Date z 9
User Defined Fields SpaceType | Q)
St Hitiry, Organization 70" c —
. - apac
Related Documents i l_l
Assignment 1D | ]
Gross. ( | Gros Latitude | |
User Sqgft 3 ‘ | Longitude ( ]
o Polyline Sgft
Survey ‘ | Altitude | ‘

2. Enter the room number or identifier for the location (ex: Halls);
a. Room from FCOR
b. Description = RmDesc from FCOR

3. Enter User Sgft = SF from FCOR
4. Statuses —
a. Occupied
b. Under Construction
¢. Vacant
d. Shell
e. Inactive
5. Floor — choose from available list
6. Location Type = RmCode from FCOR
7. Primary Usage = FunctCodel from FCOR
8. Click to enter the next room or Click  bere  to return to the Property screen
9. Click BEETE

Need help: call IMS 862-3388 https://sscaimapp.assetworks.com/fimax

Property Module - 9




