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What i1s GO Work Management 10.27?

What —
e Formerly Fire O&M, GO WM is the mobile app for iPhones and iPads that connects to the
AiM web application.
e Allows access to Daily Assignments
e Access to update Work Order/Phase notes and statuses
e Access to add Material Requests to a Phase
e Access to add Related Documents to Work Order/Phase
e Create Timecards against Work Order/Phase

App Icon -

What Appears in GO App?

e Work Order/Phase information is sent to the GO app by assigning a technician to the Phase as
a Shop Person.

e The Phase must be in one of the following statuses —

Open

Assigned

In Progress

External Resources

Awaiting Materials

O O O O O
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Settings

Available options found under the device settings —

Click on Settings

Scroll to the bottom list of apps.

Look for

How-To

ferizon ¥ 10:52 AM

|

Go-WorkMgmt

Location

@ Camera

Siri & Search
Notifications

Background App Refresh

Instrument Application

Server  https://sscaimapp.assetworks.com:84...

Max Rows 20

Camera — Set to YES (green)

Notifications — How the phone notifies the
technician of new Work Order Assignments
Background App Refresh — Should the app
refresh while the user is not activily in the
app

Remember Login — Will remember the
Username and password when the app is
closed

Launch Browser — Can the user access the
full AiM application from the GO app
Server —
https://sscaimapp.assetworks.com/fmax
Max rows — how many Work Orders will
show on the screen at one time

Login to GO

il Verizon

AssetWQRKS

- 10:52 AM

technician username
password

https://sscaimapp.assetworks.com/fmax

O usesso
@ Remember Login

Work Management 10.2

= 86% =

Click on the GO app icon on the

iPhone screen.

User name = Compass ID number
Password — first initial last initial and last 4
digits of phone number

= Ex:abl234

Click
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Daily Assignment Screen

© 11:35 AMR

Sign Out Daily Assignments Queue

Filter Work Queue W

181108-520177 / 002 - ACO - Please provide an estimat... 4
1804 - ROLLINS URBAN AND STRUCTURAL £

©191030-661922 / 001 - send to Harold with HVAC: Thi... 1 1 1 1
7 BOCHEMTRYYOCS BAENG B 165 e The first screen will list Work

225 - CLASS LABORATORY SERVICE

®191119-672379 / 001 - ASSET 221420 EXIT SIGN NEE... Order/PhaSeS On the Daily ASSignment-

0438 - HARRINGTON EDUCATION CENTER CLASSRO...  OPE? - -
203 - TEACHING AUDITORIUM - REGISTRAR (] There are 2 FI Iter Optlons

®190510-578680 / 003 - AHU-2; Asset# 30312

O G G 5,0, TR . SRS o Work Queue — Non Completed phases

401 - MECHANICAL ROOM

®191119-672310 / 001 - Please perform preventative m... 0 n
0448 - ADAMS BAND HALL (ADAM) A

o All Phases on the Daily Assignment
ooty ||| s including ones in PHS COMPLETE

©190719-609695 / 001 - Water on floor near the door t...
1532 - PAVILION @ GARDENS A
ENTER BELOW - ENTER BELOW

®191119-672181 / 001 - The hood window in 400, EF-3...
0521 - HELDENFELS HALL (HELD) A D
400 - TEACHING LABORATORY

X O 0 B &%

Work Time Settings

© 1:35 Ak

Sign Out Daily Assignments Queue

Filter Work Queue W

181108-520177 / 002 - ACO - Please provide an estimat...
1804 - ROLLINS URBAN AND STRUCTURAL E <

Bwao—esmz: 1001 - send ta Harold with HVAC: Thi... 1
- BIOCHEMISTRY/BIOPHYSICS BUILDNG (BI...
225 - CLASS LABORATORY SERVICE

©191118-672379 / 001 - ASSET 221420 EXIT SIGN NEE... L4 The Blue DOt . Iindicates a WO/PhaSe has

0438 - HARRINGTON EDUCATICN CENTER CLASSRO...  OPE!
203 - TEACHING AUDITORIUM - REGISTRAR not been Opened .

®130510-578680 / 003 - AHU-2; Asset# 30312

e Once a WO/Phase has been looked at on

401 - MECHANICAL ROOM

T R ——— the phone, the Blue Dot will disappear.

0448 - ADAMS BAND HALL (ADAM)

‘ e Swipe the line to the Right to bring the

®191119-672313 / 001 - Please have staff replace the i...

0474 - YMCA BUILDING (YMCA) ASSIGN! Blue Dot baCk.

100 - PUBLIC CIRCULATION AREA, LOBBY, FOYER

®190719-609695 / 001 - Water on floor near the door t...
1532 - PAVILION @ GARDENS
ENTER BELOW - ENTER BELOW

©191119-672181/ 001 - The hood window in 400, EF-3...
0521 - HELDENFELS HALL (HELD)
400 - TEACHING LABORATORY

X @ 0 B &%

R — o e Touch onthe BOLD WO/phase
S owpsgmms e description and the text will expand to show
= s complete description.

e Touch again to collapse the text

©151030-661922 / 001 - send to Harold with HVAC: Thi_
1507 - BIOCHEMIS BUILONG [B1.
226 - CLASS LABORATORY SERVICE

. 1001 - send it : Thi..
1507 - BIGCHEMISTRY/SIOPHYSICS BUILONG [51,
225 - CLASS L ABORATORY SERVICE

151119.672379 / D01 - ASSET 221420 EXIT SIGN NEE
8191119672378 / 001 - ASSET 221420 EXIT SIGH NEE.. 0438 - HARRING TN EDUCATION CERTER CLASSRO

e e This can be done throughout the app to
ot g g expand clipped text.

® 191119672310/ 001 - Please perform preventative m.
oa18 AL (ADAM)

See next section on how to Navigate the Work Order/Phase information.
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Work Queue

By Work _—— °

Order #

Building #

Location

Filter

By Priority

Priority

0385 - DWIGHT LOOK ENGINEERING BUILDING (... ASSIC
ROOF - ROOF

190510-578680 / 002 - AHU-1; Asset# 30319

0484 - CHEMISTRY (28, 32, 59, 72 WINGS) (CHE... ASSIGN

401 - MECHANICAL ROOM

190510-578680 / 003 - AHU-2; Asset# 30312

0484 - CHEMISTRY (28, 32, 59, 72 WINGS) (CHE... ASSIGN

401 - MECHANICAL ROOM

190510-578681/ 001 - Refer to Eric Brewer. Refreshth... &
0484 - CHEMISTRY (28, 32, 69, 72 WINGS) (CHE...
ENTER BELOW - ENTER BELOW

D Priority Status.

190201-542437 / 001 - ANNUAL PM BUILDING ROOF...
0385 - DWIGHT LOOK ENGINEERING BUILDING (.. ASS/G
ROOF - ROOF

190510-578680 / 002 - AHU-1; Asset# 30319 A
0484 - CHEMISTRY (28, 32, 59, 72 WINGS) (CHE... ASSIONED
401 - MECHANICAL ROOM

190510-578680 / 003 - AHU-2; Asset# 30312

0484 - CHEMISTRY (28, 32, 59, 72 WINGS) (CHE... ASSIGNED
401 - MECHANICAL ROOM

190510-578681/ 001 - Refer to Eric Brewer. Refreshth... 4

0484 - CHEMISTRY (28, 32, 69, 72 WINGS) (CHE.. ASSIGNEL
ENTER BELOW - ENTER BELOW

suates \

190201-542437 / 001 - ANNUAL PM BUILDING ROOF... P12

SNED

ASSIGNEL

\ . .
\ Priority

Work Queue W

e Touch Queue to open the full list of
assigned Work Order/Phases

T~
By Status ©
@)
@)

e The top bar allows the Work Order/Phase
information to be sorted in different ways

ID = Sorted by the Work Order number;
oldest first

Priority

Status

e Each line of Work Order information
includes

Status

O O O O O O

O

Work Order #
Phase #

Phase Description
Building #
Location

Priority

Current Status

Touching the * at the end of the line, will
open the Phase detail

Go Work Management 10.2 - 8



Navigating the Phase Detail

< Phase Menu @ Edit
190719-609695 - 001 Lines with > at the end of the line, indicate
btk et another screen will open and a change can be
Description made'
Water on floor near the door that faces east (possible leak f..
Exirn Doscripton e Description — Touch on the line to expand
T the description
s ot ook e Extra Description — Touch to expand and
prmrer see all information submitted by the
_— customer
o8 e Time — Shows if time is running
o e Status — Current status of Phase; touch
arrow to change the status
enTeR seLow e Location — Block with all Building and
Work Code Groun location information.
X @ Z o)
Work Code
HVAC
ity Scroll to the bottom to find —
2 e Work Code
Y e Priority
e e Shop
B e Materials — View and create Material
Materials Requests
Follow up work

190201-542437 - 001
ANNUAL PM BUILDING ROOF INSPECTIONS...

Details Work Order Notes Documents

Description
ANNUAL PM BUILDING ROOF INSPECTIONS - ZONE B

Extra Description

The following will appear on this screen if

Tt st o data has been entered.
e e PM Checkpoints
’ e Asset

ool i e Contractor Information

Location

02

M L\r

0385

X O <& &,
Work Time Assat Am Sattings
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Navigating the Work Order Tab

|l 190510-578680 - 002
AHU-1; Asset# 30319
Details ‘Work Order Notes Documents
Work Order
1995|o-57aaao ' . 58
ety Beecdiciiin Touch the Work Order tab to see information
i about the Work Order
Organization
e Lists the contact information for the
SRS customer
Contact
Contact Phone
979-571-1178
Contact Email
rob.robideau@tamu.edu
prierl Scroll to the bottom to find —
[ e e A list of any additional phases
- e Touch the > to open a list of the phases
Shows
e Phase description
e Phase Priority
e Phase Status
e Touch the > to open more information

Go Work Management 10.2 - 10



e Screen shows the contact information for
the supervisor and the technicians assigned
to that phase

Details Work Order

Q Search Notes

Work Order 1 0
This Phase 2 3

HaroLD FLoves 3 4, The Notes tab shows all notes on the Work
Order. Information shown
1. Where the note is saved
o 2. How many notes there are
e B RO AT 3. Who created the note
4.

‘ How old the note is

8 months ago

FRED MATTHEWS
7-19 F.M WATER LEAKING FROM FAN/COIL UNITS ABOVE CEALING
ACESS UNITS INSPECT FOUND DRAIN PAN CRACKED ON TWO

UNITS
NEED TO VERIFY IF UNITS UNDER CONTRACTOR WARRANTY

Other Phases 1

ANNA BARWICK

Navigating the Documents Tab

Details Work Order Notes

Q, Search Documents

- IMAGES
. Cracked drain pan
IMAGES
modinfo The Documents tab shows all Related

IMAGES

‘ Documents on the Work Order.

asset tag

QOther Phases 6

IMAGES

asset tag

IMAGES

Cracked drain pan
I IMAGES
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Recording Time Using Start/Stop Function

Should be used when possible
& Phase Menu @ Edit
| 190718-609695 - 001 e When starting a job, find the Time line on
NS e oot dach e ek the Phase Detail screen
N e The Wo_rds “Slide ri_ght to start clock” will
R ——————— appear if the clock is not running
Extra Description e With finger, slide across the screen on the
Problem Description: Ti me Iine

Details Work Order Notes Documents

Time If
T
Swipe right to start clock S °
Status
AceinnEn
Details Work Order Notes Documents

Description e Once the clock has been started, the line
Water on floor near the door that faces east (possible leak f... Wi II Say RUN N I NG and ShOW the amount
St bserban of time.

Time Time can only be running on 1 work order at a

0.0
Runnin: g t.
Ime.

Status

SSIGNFD -

wil Verizon & 12:09 PM D 80% .}

& Work Queue Q
D Priority Status

190201-542437 / 001 - ANNUAL PM BUILDING ROOF... P12
0385 - DWIGHT LOOK ENGINEERING BUILDING (
ROOF - ROOF

190510-578680 / 002 - AHU-1; Asset# 30319
0484 - CHEMISTRY (28, 32, 59, 72 WINGS) (CHE...
401 - MECHANICAL ROOM

190510-578680 / 003 - AHU-2; Asset# 30312
0484 - CHEMISTRY (28, 32, 59, 72 WINGS..
401 - MEQHANICAL ROOM

1001 et i srver. e .. < e On the Work Queue screen, a large BLUE

0484 - CHEMISTRY (28, 32, 59, 72 WINGS) (CHE... A

ENTER SELOW - ENTER BELOW ‘ clock will appear by the Work Order the
190719-609695 / 001 - Water on floor near the door th..

1532 - PAVILION @ GARDENS "’4 CIOCk is running On.

ENTER BELOW - ENTER BELOW

190719-609695 / 002 - Water on floor near the door th...
1532 - PAVILION @ GARDENS
ENTER BELOW - ENTER BELOW

190927-646260 / 001 - PLEASE COMPLETE ASAP-Ann...
0468 - EVANS LIBRARY (LIBR) A A
3.415 - PUBLIC RESTROOMS, SHOWERS, LOCKER ROOMS
191030-661922 / 001 - send to Harold with HVAC: This...
1507 - BIOCHEMISTRY/BIOPHYSICS BUILDNG (Bl... A

225 - CLASS LABORATORY SERVICE

401940 £30404 £0AT Tl koo iiodoiie A0 00

X 0 ¢ 8 ®&

Work Time Assot AM
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190719-609695 - 001
Water on floor near the door that faces east...

Details Work Order Notes Documents

Description

Water on floor near the door that faces east (possible leak f...

Extra Description

Problem Description:

Time
Running

0.02

Status
ASSIGNED
ASSIGNED

Location
06

81
1532

ENTER BELOW

‘Work Code Group

N 190510-578680 - 003
S, AHU-2; Asset# 30312

Time Type

STRAIGHT TIME 1

Labor Class
DIRECT

Action Taken

Start Time 12:07

Stop Time 12:09
Hours 2 0.04

Crew

Description

To stop the timer, touch > at the end of the
line

The Labor Hours screen will appear
Confirm the hours

Change the Time Type if needed
o Straight Time
o Overtime

Touch Save

The Labor Hours screen will appear
1. Change the Time Type if needed
a. Straight Time
b. Overtime
2. Confirm the hours
3. Touch Save
Once saved, the Phase Detail screen will
reappear.

Go Work Management 10.2 - 13



Recording Time without Start/Stop

Cancel Labor Hours Save
) i
Time Type
Labor Class
e If you were unable to use Start/Stop, touch
Action Taken » at the end of the line to open the
Timecard Detail screen
start Time e Confirm the Time Type
stop Time e Enter the Hours
e Touch Save
Hours 0.00

Crew
Description

X 0 ¢ =2 &

Time Asset At

Recording Time for Coworker without the GO app

If you have a coworker without access to GO, do the following to add their time
BEFORE SAVING YOUR TIMECARD.

oo Verizon = 11:28 AM REE:IE] N

Cancel Labor Hours Save
Work Order ~ 150721-165993
Phase 001
Time Type STRAIGHT TIME
Labor Class DIRECT

Action Taken

Start 122

Stop 1128 .

§ e Before Saving, Touch Crew
Crew

Go Work Management 10.2 - 14



190510-578680 - 003
% AHU-2; Asset# 30312 D
708116 E )
ANNA BARWICK
709787 & N L. .
GRAHAM BREWER e The list of other technicians assigned on
709788 o the Work Order/Phase will appear
BRENDA BARTON . .
roer e Check the names of the technicians
ALBERT GUTIERREZ o worki ng

e Click Done
e This will enter the same amount of time on
a timecard for the other technician.

% 190510-578680 - 003
AHU-2; Asset# 30312
Time Type

Labor Class

Action Taken

e On the Labor Hours screen, touch Save

Start Time: 12:07

Stop Time 12:09
Hours 0.04

Crew

Descrintion
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Change Status
< Phase Menu @ Edit

190719-609695 - 001

Water on floor near the door that faces east...

Details Work Order Notes Documents

Description

Water on floor near the door that faces east (possible leak f...

Extra Description

Problem Description:

e Primary person on the Work Order should

Time

oo e update the Phase Status

Status -

D e Touch the Status line to choose the new
Location Status

Work Code Group

X O <O =5 &

Work Time Asset Aim Settings

e Choose the New Status

e A check mark will appear at the end of the
line.

e Touch Save

Cancel Phase Status Save

IN PROGRESS
WORK IN PROGRESS

e Remember Phase must be marked as
IN PROGRESS before any other statuses will be
available

Other available statuses

Cancel Phase Status Save e ASSIGNED - Sends the Work Order
Sp—— information to the phone
WORK IN PROGRESS v e IN PROGRESS — Actual labor has begun
on the Phase
AWAIT MATERIALS R
AWAIT MATERIALS e AWAIT MATERIALS — Materials
ordered that will delay the progress of the
REQ ASSISTANCE k
REQ ASSISTANCE SEE NOTES TO DETERMINE NEXT ST... wor i
e REQ ASSISTANCE - Indicates tech has
it evaluated the job & entered notes as to the

PHASE COMPLETE
resources needed

e PHS COMPLETE — Work is done on the
Phase

Go Work Management 10.2 - 16



Add Notes
K P @ ER

190719-609695 - 001
Water on floor near the door that faces east...

Details Work Order Notes Documents

Description
Water on floor near the door that faces east (possible leak f...

Extra Description
Problem Description:

Time

Speno s cock e At the top of the Phase Menu screen, touch

ASSIGNED > Notes-

ASSIGNED

B1
WEST CAMPUS

1532

ENTER BELOW
ENTER BELOW

Work Code Group

Details Work Order Notes Documents

Q Search Notes

Work Order 0
This Phase 3

8 months ago
HAROLD FLORES

07-19-19 (HF) LOCATED UNITS DRIPPING WATER FROM AH/U'S.
REMOVED PANELS AND FOUND WATER COMING FROM DRAIN PAN
CONNECTIONS. FOUND PROBLEM TO BE SAME ON BOTH UNITS.
UNITS HAVE COPPER MALE ADAPTERS SCREWED INTO DRAIN PANS
WHICH HOT WEATHER HAD CAUSED TO EXPAND AND CRACK PANS.

e Touch the Blue Plus sign to add a new
note.

FRED MATTHEWS

NOTE!! HAD TO MANUALLY ENTER TIME
W.O NOT ON PHONE TIME WORK WAS DONE

8 months ago
FRED MATTHEWS

7-19 F.M WATER LEAKING FROM FAN/COIL UNITS ABOVE CEALING
ACESS UNITS INSPECT FOUND DRAIN PAN CRACKED ON TWO

UNITS
NEED TO VERIFY IF UNITS UNDER CONTRACTOR WARRANTY
Other Phases 1

Less than a minute ago
ANNA BARWICK

Go Work Management 10.2 - 17



Type note here

I Thank

190510-578680 - 003
AHU-2; Asset# 30312

Details Work Order Notes

Q Search Notes

Work Order

e Type in the note or use the microphone on
the keyboard to enter the note.

e Read over the note before saving it. You
cannot make changes once saved.

e Touch SAVE in the top right corner.

12 3 4 56 6 7 8 9 0

Documents

This Phase

TECHNICIAN TEST
Type note here

Other Phases

Beatrice Clay
SUBMITTED PR 5.22.19

; e New note will appear on the screen

Go Work Management 10.2 - 18



Add Pictures (Related Documents)
LT R

190719-609695 - 001
Water on floor near the door that faces east...

Details ‘Work Order Notes Documents
Description
Water on floor near the door that faces east (possible leak f...
Extra Description
Problem Description:
Time >
Swipe right to start clock )
Status e To add a picture, touch the document tab at
ASSIGNED >
the top of the Phase Menu screen
Location
Work Code Group
! 190510-578680 - 003
AHU-2; Asset# 30312
Details ‘Work Order Notes Documents
Q Search Documents e Touch the Blue plus sign to add a new
Work Order o Document
e Choose to Take a Photo or choose one

from the Photo Library

Add Related Document

Take Photo

Photo Library

Cancel
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e After taking or choosing the photo, you
will be asked to Choose or Use Photo

Cancel Choose

D 72%

< Phase Menu @ Edit
Details Work Order Notes Documents

Location

02

Al -

a2l

0468

3415

Work Code Group

e At the bottom of the Phase Menu screen,
Work Gode Choose Materials

GENERAL MAINT
- JAINTENAN

Priority
2

Shop
ZONEA

| Materials |

Follow up work

X O O B B

il Verizon & 1:37 PM D 72% )
< Phase Materials Menu
190927-646260 - 001 -
sl PLEASE COMPLETE ASAP-Annex 4th floor f... ®=*
. e Choose Warehouse Request
op Stocl

Warehouse Request |

il Verizon 1:37 PM @ 72% )
< Warehouse Requests
i FuLY Recenve e Touch the Blue Plus sign
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!l Verizon & 1:55 PM 2 69% @

Cancel Warehouse Request Save

254663

Description

Needed By Mar%o, 2020 1:52 PM

e Touch on Needed By to open the date ‘
selector
_foday 1 62 PM e Choose a future date/time
ddpei, @ B e Touch back on Needed By to close the
selector

Status
REQUESTED

Deliver To

Location
02

A

wil Verizon & 1:55 PM @ 69% =)

Cancel Warehouse Request Save

264663

Description

Needed By Mar 30, 2020 1:52 PM

Status
REQUESTED

e Scroll to the bottom of the screen and
choose Parts

Deliver To

Location
02

Al

0484

ENTER BELOW

Parts
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254660

Q

BELTS
BELTS

ELECTRICAL
ELECTRICAL

FANS

FANS
V-BELTS

FAS V-BELTS
FAS

COGGED
COGGED

254660

LINK BELT
LINK BELT

Class
BELTS
BELTS

Commodity
V-BELTS

V-BELTS

Item
LINK BELT
LINK BELT

Green

e Start with the plus sign and walk through choosing the Class, Commaodity, and Item until you
are returned to the Browse Part Screen

254660

Class

saurs e Choose Search on the Browse part screen

BELTS
Commodity
V-BELTS

Item
LINK BELT
LINK BELT

all Verizon T 1:39 PM 2 70% @)

< Parts

LINK A 100FT

s et W e The list of available parts will appear
LINK 8 25FT ', e Select a part

LINK V-BELT, B/5L BELT TYPE, LENGTH 25 FT., TOP WIDTH 5"'EA ?

Inventory, In Stock

LINK 8 5T ¢+ This screen gives you the part number,

3
LINK V-BELT, B/SL BELT TYPE, LENGTH 6 FT., TOP WIDTH 5/... A >

ventory. n 100k description, current available and unit of
LINK C 25FT 1 measure

LINK V-BELT, C BELT TYPE, 25 AL b
Inventory, In Stock
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@ LINK B 5FT
LINK V-BELT, Bf5L BELT TYPE, LENGTH 6 FT., T...
Warehouse
uom EA
EACH
Quantity 1
e Enter the needed quantity and touch Done
b Done
-
e Touch the Plus sign to add more items or

254660

Done to return to the Warehouse Request
@ LINK B 5FT 1 Screen

LINK V-BELT, B/SL BELT TYPE, LENGTH 6 FT.,... EA

il Verizon F 1:55 PM L 6g% mm

Cancel Warehouse Request Save

254663

Description

Needed By

Status
REQUESTED
EQUESTEC

Deliver To

Change the Status to Requested
Touch Save to submit the request

Location
02
TEXAS A NIVERSITY OLLEGE STATION
Al

MAIN CAMF

0484

CHEMISTRY (28, 32, 59, 72 WINGS) (CHEM

ENTER BELOW
NTER A

Parts
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Create a Material Request for a NonStock item
+«» Always check for parts in stock with the warehouse before ordering NonStock

il Verizon & @ 1:37 PM 2 72%

Details Work Order Notes Documents
Location
02

X GE

A1
0468

4S LIBRA
3415
Work Code Group

e At the bottom of the Phase Menu screen,
Work Gode Choose Materials

GENERAL MAINT
GENERAL MAINTENANCE

Priority
2
2- 5DAYS

Shop
ZONE A
Zone A Maintenance

Materials

Follow up work 1

190927-646260 - 001 —
PLEASE COMPLETE ASAP-Annex 4th floor f... B

Shop Stock

e Choose Warehouse Request

Warehouse Request |

e FULLY RECEIVED e Touch the Blue Plus sign

il Verizon = 1:43 PM D 83% mm

Cancel Warehouse Request Save

254680
IDascriplinn

purple hose

Needed By

po— e Enter the description of the item needed
e e Touch on Needed By to open the date
Daiiver To selector

e Choose a future date/time

Location e Touch back on Needed By to close the
R selector

Parts
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il Verizon 5 1:44 PM 2 82% .

Cancel Warehouse Request Save

254680

Description

purple hose

Needed By

Status
NOT SUBMITTED

: ' e Scroll to the bottom of the screen and
pelvere choose Parts
e Touch Blue Plus Sign

Location
02

Al

0484

am

Parts

Q #M © Cancel

e At Search Parts — enter #01 then SEARCH

e e Add Quantity
Warshouse e Touch Done twice
e Touch Save
uoM EA

EACH

+» Separate request is required for each
Nonstock item

Quantity 1
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Add Asset to Phase

190927-646260 - 001
PLEASE COMPLETE ASAP-Annex 4th floor f...

Details Work Order Notes Documents

Description
PLEASE COMPLETE ASAP-Annex 4th floor female restroom...

Extra Description
Problem Description:

) When working on a specific piece of equipment,
the Asset tag should be listed on the Phase.

Status
ASSIGNED

e Touch Edit on the Phase Manu Detail
. | screen

3415

Work Code Group

il Verizon ¥ 12:31 PM 2 81% -

Cancel Phase Menu Save

Description

PLEASE COMPLETE ASAP-Annex 4th floor female restro...

Extra Description

Problem Description:
‘Annex 4th floor female restroom. Please remove gunk next to sinks
Ipicture attached). Also caulk is missing or discolored around sink

e P et e Scroll down to the Asset options and open
Building: (0468) EVANS LIBRARY the Iine

Asset

Location F |
02 |
EXAS A&M UNIVERSITY EGE STATION

o e 18013

AMPUS -

0468
ANS LIBRARY (LIE

3415

Work Code Group
Work Code

GENERAL MAINT
GENERAL MAINTENANCE
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e Scan the barcode or enter the Asset
number in the Search field

v

18013

* |f there is not an Asset Tag, enter the
4 digit building number in the search

field.

@ L?:::;VB?::;:R-T?::TRENCH DRAIN NE...

Dotals  WorkOuer  Notes  Documents PM Checkpoints will appear on the Phase Detail
Descriion screen if they exist.
MONTHLY - AUGER THE TRENCH DRAIN NEAR WEST ENT...
. e The line tells you how many checkpoints
T there are.
= e The colors indicate —
O ® No checkpoints done
|. —— " Checkpoints partially completed
oo @ All checkpoints complete

BUILDING DRAINS

— Swipe to the right on the Checkpoint line to
L " mark it complete.

. 001 - INSPECT AND CLEAR ALL DRAINS IN AND ARO...

@ mrmmaove e Checkpoint list can be filtered to show
@ - s only the Not Ackowledged items

Filter Not Acknowledged W

@ 002-FLUSH ALL DRAINS.

. 003 - SIF AND...
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Checkpoint Number
20

Checkpoint ID

o e Can move between Checkpoints by
P touching Next in the top right corner

Value

Add Shop Stock
Shop Stock is used to charge material stored on a technicians truck.

Details Work Order Notes Documents

0468

3415
Work Code Group

e Choose Material on the Phase Detail screen

Work Code
GENERAL MAINT
GENERAL MAINTENANCE

Priority
2
2- 5 DAYS

Shop
ZONE A

Zone A Maintenance

lMMerinI!

Follow up work 1

Stock Location

Stock Number

e Choose Stock Location
vom e Choose Stock Number

Quantity
Cost $0.00

Total $0.00
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Cancel

Q Search Shop $tock

e On the search screen, touch in the Search bar
and then touch Search on the bottom right to
bring up the list of items

Stock Location
TRUCK 4560
STRUCTURAL PEST TRUCK 4560

Stock Number
(BLOCK) WEATHERBLOK XT RO [}
e e Enter quantity and touch Save

Quantity E]

Cost 5062

Done
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